Neighbourhood Plan Working Group (WG) Members Code of Conduct 
Open, Honest and Transparent
Roles

A Chairperson (and deputy Chairperson, for the occasions of their absence) will be nominated from within the working group. The Chairpersons role will be to ensure that the business of the WG is kept timely on track and in line with the WG Terms of Reference and Code of Conduct. The Chairpersons authority will carry no more weight than any other member of the group.

If a WG member is assigned a role or task as part of the NP review, they are required to conduct those responsibilities in accordance with the WG code of conduct.

Confidentiality

No Member of the WG shall disclose items discussed by the WG that are not agreed as being in the public domain by the WG. All items within WG minutes are considered as being in the public domain.

Meetings

Meetings are those which are directly related to or impact upon the business of the Working Group and the NP review.

No meetings shall take place with any individual, commercial enterprise or other body unless authorised in advance by the WG. In addition, no individual, commercial enterprise or other body shall receive any personal or financial benefit resulting from those meetings. 

All meetings, as described above, must be attended by two WG members.

All meetings, as described above, must be minuted and the minutes made available to the WG prior to the next WG meeting.

Disclosure

All members must disclose any interest, pecuniary or non-pecuniary, in any body, commercial enterprise or individual that becomes involved in the review.

Anonymity 

WG Members must advise those bodies, commercial enterprises and individuals they meet with; that their input will be made public in the form of reports and minutes. On occasion that input may be as simple as Y & Z met with X.

Terms of Reference 

All WG members shall comply with its Terms of Reference.

Meetings attendance

All WG Members will endeavour to attend all meetings, ensuring that any apologies are 
sent to the chairperson as soon as possible.
